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shall be excluded from or discriminated against in admission to a public school of any town, or in obtaining the advantages, privileges and 
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WELCOME TO OUR STUDENTS AND PARENTS 

This student/parent handbook has been prepared to help students and 

parents of Elizabeth S. Brown Elementary and Joseph G. Luther 

Elementary Schools. General guidelines, school regulations, and 

much more are offered in order to assist students in making the most 

of their school experience. 

The rules and policies that you are about to read, supplement our 

broad discretionary power to maintain safety, order and discipline in 

our school.  Students and parents should familiarize themselves with 

the handbook and keep it available for quick reference. 

Our belief is that to be successful in our goals we need family support 

that is consistent and proactive.  The teachers, parents, and 

administration must work together as a partnership for the best 

interest of our young people. Constant effective communication is 

essential to the success of our combined efforts.   I am proud of the 

staff at our school that always looks to bring out the best in each 

child.  Most rules are simply common sense guides to help people 

work and play together in a cooperative and useful manner.  We hope 

that this guide will be helpful in informing you of policies and 

procedures, which are vital to the effective operation of our 

elementary schools.   

A parental signature on your child‘s Emergency Form indicates you 

reviewed the school policies and regulations outlined in the 

Student/Parent Handbook. 
 

MESSAGE TO PARENTS 

In partnership with us, it is hoped that the parents will share the 

responsibility for their son‘s/daughter‘s success at school by carrying 

out the following suggestions at home. 

 Share with your child the responsibility for being prompt. 

 Be sure that your child is prepared for lunch; either to buy a 

school lunch or to bring lunch from home. 

 Provide a quiet place for your child to study with no distractions 

or interruptions. 

 Provide supplies at home to aid in homework assignments; a 

dictionary, pen/pencil, ruler, erasers, and paper.  

 Assume the responsibility of checking your child’s agenda 

book and his completed assignment.  Be sure that all work 

assigned has been accomplished and written work has been 

neatly done.  In general, home assignments provide the 

opportunity to practice the subject matter, which has been taught 

in the classrooms.  Unless your child actually does the home 

assignment by himself/herself, the value of the lesson has been 

lost.  Students are urged to understand the class work and to 

seek help at school if they do not understand their school work. 

 Feel perfectly at ease to contact the school as often as you feel 

necessary regarding your son or daughter.  The students‘ best 

interests are of the utmost importance to both home and the 

school.  Our line of communication between us must remain 

open at all times. 

 Build confidence in your son/daughter regarding the 

opportunities provided by a public school education, the 

outcome of which depends largely upon his or her willingness to 

learn. 

 Help your child think of himself/herself as someone who 

succeeds.  Give your child plenty of chances early in life to 

accomplish things, and praise him/her when s/he does well. 

When your child has a discouraging experience, remind him/her 

of the successes s/he has accomplished! 

 Encourage your child to talk to you about his/her problems, and 

be sure to listen. 

 Do not make derogatory remarks about his/her teachers or 

school.  If you have questions about such matters, inquire at the  

school.  Visit the School and know the teachers.  That will give 

your child a sense of security. 

 

THE TEACHER 

Teachers are hired by the school system to provide you with the 

opportunity to obtain a good education.  You should always realize 

that your teachers are assuming the responsibilities of your parents 

while you are at school and that they should receive the respect and 

consideration that you show your parents. 
 

SCHOOL PERSONNEL 

School Secretaries, Custodians, and Cafeteria Personnel play a very 

important role in our School Program. They are, without exception, 

to be accorded the same respect and consideration shown to teachers 

and administrators. 

                                                                                           
ACCIDENTS 

All accidents that occur on the way to school, or on the way home 

from school, should be reported to the school Principal, Assistant 

Principal or School Nurse for the school record.  If the student is 

enrolled in the school accident insurance program, an accident form 

must be filled out. 

 

AGENDA BOOK 
Agenda books are provided by the school for student and parent use.  

This is an excellent tool to keep track of homework assignments, 

upcoming quizzes and tests and other significant information.  It also 

provides a means of keeping parents informed and a vehicle of 

communication between parents and teachers.  Students are required 

to have their agenda books with them for all classes.  A student who 

loses their agenda book will be required to purchase a replacement.  

Parents are expected to cooperate by signing the agenda book in 

order to maintain an open line of communication between school 

and home. 

 

ARRIVAL TIME 

Parents bringing students to school are reminded not to arrive before 

8:20 AM, as there will be no supervision before that time.  To help 

insure the safety of all children, students will not be admitted into the 

school building until 15 minutes prior to the start of the official day 

unless bus schedules require earlier admittance. Students will not be 

allowed in the building before this time. 
 

ARTICLES PROHIBITED IN SCHOOL 

Problems may occur when students bring items to school which 

may present a danger or disrupt the learning process. Replica/toy 

weapons, pocket knives, water pistols, multi-tool, laser pens, 

trading cards, electronic equipment, headsets, weapons of any 

kind, and large amounts of money are not allowed in school.  

Games and toys are only permitted during indoor/outdoor recess.  

Items must be carried in a bag or backpack and used only during 

recess times.  The school will not be responsible for the loss of or 

damage to students‘ personal property improperly brought to 

school.  Inappropriate items will be taken and kept in the office for 

return to parents. 
 

ATTENDANCE POLICY  

According to M.G.L. Chapter 76, Section 1, students are required to 

attend school.  According to M.G.L. Chapter 76, section 2, if a parent 

or guardian fails to cause a child to attend school; the name of that 

child will be turned over to a truant / attendance officer.  Students 

shall attend school during the school year as defined by the Swansea 

Public Schools calendar.  In accordance with the ―Massachusetts 

Department of Education Attendance Guidelines‖, a student must be 
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at school (or at a school related activity) for at least half the school 

day to be counted as present.  

Students may be excused for necessary reasons no more than seven 

full days, or fourteen half days, in any six-month period.   

A student may not exceed seven (7) full days or fourteen (14) half 

days absence over a six-month period of time.    

This six month period is identified as the first day of school through 

the mid-year date or day 90 of required 180 days and the first day 

after or day 91 through the last day of school.   

Excused absences include medical and legal (with professional 

documentation), bereavement, school visits or any other reasons 

deemed acceptable by the Building Administrator.  Assignments or 

class work due on and during the days of the above absences are to be 

reasonably extended or students will be given time equal to the 

number of absent days to complete assignments.  

 

ANY OTHER ABSENCE IS CONSIDERED UNEXCUSED. A 

PARENTAL NOTE IS REQUIRED TO CONFIRM YOUR 

CHILD‘S ABSENCE; HOWEVER, THIS NOTE DOES NOT 

EXCUSE THE ABSENCE.  FAILURE TO BRING IN THE 

REQUIRED ABSENCE NOTE MAY RESULT IN DISCIPLINARY 

ACTION. 

 

Absence due to a family vacation is not an acceptable reason for a 

student’s absence.  However, if a student goes on a family 

vacation during the school calendar year, the student and the 

parent assume the full responsibility for academic progress 

during this unexcused period.  No schoolwork will be provided 

before these unexcused vacations.  Students will be permitted to 

make up all of the work missed within a period of time equal to 

the unexcused days of vacation.  Any work not made up after the 

allotted time will receive a zero. 

It is our intent to provide your child with an optimum school 

experience and good attendance is part of this experience. 

  

ATTENDANCE   

It is our intent to provide your child with an optimum school 

experience and good attendance is part of this experience.  All pupils 

are expected to attend school on a regular basis. A phone call, e-mail 

or note is requested in the event of a student absence.  When absence 

is necessary, the following points should be kept in mind.   

Requests for homework will be granted for two or more consecutive 

days of absence.  Parents should contact the school by 9:00 AM when 

requesting same day pick-up after 2:00 PM.   On the day of an 

absence, a student is not allowed on school grounds unless 

accompanied by a parent or guardian.   
The following steps will be taken in order to comply with the 

attendance policy adopted by the Swansea School Committee: 

 1. Student attendance records will be checked regularly.   

 2. The names of any student who has had more than seven              

     full days or fourteen half days, in a six month period      

     delineated by School Committee Policy will be submitted to the 

     truant / attendance officer. 

 3. Truancy problems will be dealt with by the school,                     

     attendance officer and the juvenile court system.                

                                                                                          

ARRIVAL AND DISMISSAL PROCEDURES  

When picking up or dropping off your child, please follow the correct 

procedures outlined below. 

 

Beginning of the day 

During morning drop-off all vehicles should enter the parking lot and 

remain in a single line, continuing forward to exit. Parents are asked 

not to congregate in the parking lot, as this hinders the flow of traffic 

exiting.  

Arrival after 8:35 A.M. 

Using the front door, enter the building and report directly to the 

main office.  Your child will be signed in and sent to their 

appropriate class.  Should a later arrival be necessary and a parent 

or guardian does not accompany the student, a written excuse is 

required.  Failure to bring in a written excuse may result in office 

detention.   

Dismissal prior to 2:45 P.M. 

Using the front door, enter the building and report directly to the 

main office.  Sign your child out on the clip board provided and wait 

in the designated area for your child to report. A picture I.D. will be 

required when picking up a child.  If anyone other than a child‘s 

parent or people listed on the release card are to dismiss a student 

from school, a note must be sent with your child that morning to 

inform the office of the change.  For safety reasons, only 

parents/guardians are allowed to dismiss a child without written 

consent. Dismissal between 2:30 – 3:00 pm will be granted for 

emergency situations or medical appointments only.  Doctor‘s notes 

must be provided the next school day verifying appointment.   

End of the day 

Enter through the designated door anytime after 2:45. Sign your 

child out on the clip board provided by an appropriate staff member.  

A picture I.D. will be required when picking up a child. Dismissal 

starts at 3:05 PM. Students will be called for dismissal and report to 

parent/guardian. Parents are asked to remain in the identified area and 

exit using the designated door only. 

 

Student Dismissal Precautions 

The School is legally responsible for the safety of children during the 

school day.  Therefore, the School will observe the following 

procedures to validate requests for early dismissal: 

 No student will be released from School early on the basis of 

an invalidated telephone call. 

 Children of estranged parents will be released only upon the 

request of the parent whom the court holds directly responsible for 

the child. 

 The Principal, or person authorized in his/her absence, is the only 

person with authority to release pupils from School.  Other members 

of the staff, who may be approached with such a request, shall refer 

the one making the request to the Principal for action. 

 

Students MUST bring in a note signed by their parents or guardians 

if they are going home by any other means than the bus or authorized 

parent‘s/guardian‘s vehicle. (walking, bicycle, or parent‘s vehicle) 

 

Scheduled Early Dismissal 

Any student being dismissed from school for any reason should have 

a note signed by a parent or legal guardian.  This note should be 

brought to the office and officially cleared during the morning 

homeroom period.  If a student is to be released from school, it will 

be necessary for the parent, guardian or other authorized person to 

report to the main office and provide identification. Students should 

continue to bring notes whenever a dismissal becomes necessary.  If a 

student becomes ill, the person receiving the child should report to 

the nurse‘s office and provide identification in order to obtain the 

release of the student. 

 

School Cancellation/Delay Due to Weather 

Swansea Public Schools recognizes the hardship on 

parents/guardians when there is an unscheduled early dismissal due 

to weather conditions.  In the event of inclement weather parents 

should check Channel 10 or go to www.swanseaschools.org for 

information regarding a delayed school opening, early release or 

cancellation.  The Superintendent will also post this information on 

http://www.swanseaschools.org/
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Twitter (@superswansea16)  A recorded One Call Now message will 

also be sent out to families.  

It is the parents‘ responsibility to make provisions for the supervision 

of their children in the event of an early release or delayed start of 

school is warranted.  Please plan ahead and have someone available 

to pick up your child or meet them at the bus.  Please call the school 

to inform us if someone other than a parent will be picking up your 

child. It is imperative that emergency forms are kept up to date.  

 

Tardiness 

Students should arrive at school on time regularly. Repeated or 

excessive tardiness is not acceptable. Should a later arrival be 

necessary and a parent or guardian does not accompany the student, a 

written excuse is required.  Any student reporting to school late 

should report immediately to the school office to be recorded.  Being 

late for school or class interrupts the classroom and interferes with 

work being done.  Punctuality is an asset in school and in life.   

Parents will receive written notification when a student approaches 

ten (10) tardies in a school year.  From this point, the School 

Attendance Officer will become involved. 

 

Truancy 

Students are required to attend School by law.  The School and the 

Attendance Officer will deal with truancy problems.  Massachusetts 

General Laws Chapter 76, Section 1, 2, and 4 are very specific about 

school attendance for minor children.  A letter will be sent home on 

the 10th occurrence and the School Resource/Truancy officer will be 

notified.  If proper documentation excusing absences is not supplied, 

a complaint will be filed by the Truancy Officer with the Bristol 

County Juvenile Court. 

 

Vacations 

It is expected that family vacations will be taken only during school 

vacation time (FEBRUARY, APRIL, DECEMBER or SUMMER 

VACATION).  Taking your vacation during school time is not an 

excused absence.  SCHOOL WORK WILL NOT BE GIVEN 

PRIOR TO THE VACATION. Work will be made up in a timely 

manner upon return to school.   

 

BULLYING / HARASSMENT / DISCRIMINATION POLICY 

The Administration and the Faculty of all our Swansea Elementary 

Schools shall strive to prevent harassment or discrimination within 

the school and its extended environment.  The rights of individuals to 

receive a free public education devoid of discrimination and 

harassment are a priority of the Administration of Swansea Public 

Schools.  The Administration and Faculty shall respond promptly and 

consistently to such discrimination or harassment when they have 

knowledge of its occurrence.  The students of the Swansea Public 

Schools shall be provided with a safe, nurturing educational 

environment and they will not be denied the ―advantages and 

privileges‖ of a safe school.   

The Administration will do everything within its power to insure that 

this environment exists.  Perpetrators of harassment and/or 

discrimination will be disciplined consistently and effectively in 

compliance with the progressive disciplinary procedures employed by 

the Swansea Public Schools. 

 

Definition – Bullying: 

Bullying is defined as the repeated use of a written, verbal, or 

electronic communication, or physical act or gesture, or any 

combination thereof, by one or more students or employees directed 

at another student or employee that has an effect of: 

  Causing physical or emotional harm or damage to property 

 Placing victim in reasonable fear of harm or damage to property      

 Creating a hostile environment for the victim 

 Infringing on the rights of the victim at school/work 

 Materially and substantially disrupting the educational process or 

   the orderly operation of the school / workplace. 

Bullying is prohibited at non-school-related locations and through 

non-school technology or electronic devices when a nexus to school 

or work exists effecting the school or work environment. Bullying 

causes physical and/or emotional harm to the target, it is never 

justified or excusable as ―kids being kids,‖ ―just teasing,‖ or any 

other rationalization. The victim is never responsible for being the 

target of bullying. Retaliation against a person who reports bullying, 

provides information during an investigation, or witnesses or has 

reliable information about bullying shall be prohibited. 

 

Definition – Cyber-Bullying: 

Bullying through the use of technology or any electronic 

communication, which shall include, but shall not be limited to, any 

transfer of signs, signals, writing, images, sounds, data or intelligence 

of any nature transmitted in whole or in part by a wire, radio, 

electromagnetic, photo electronic or photo optical system, including, 

but not limited to, electronic mail, internet communications, instant 

messages or facsimile communications.  Cyber-bullying shall also 

include: 

 The creation of a web page or blog in which the creator assumes 

the identity of another person or the knowing impersonation of 

another person as the author of posted content or messages, if the 

creation or impersonation creates any of the conditions identified 

in the definition of ‗Bullying‘.   

 Cyber-bullying shall also include the distribution by electronic 

means of a communication to more than one person or the posting 

of material on an electronic medium that may be accessed by one 

or more persons, if the distribution or posting creates any of the 

conditions identified in the definition of ‗Bullying‘. 

 

Bullying - Harassment Protocol:   

It is the responsibility of all students and staff to recognize acts of 

bullying/harassment and take every action necessary to ensure that 

the applicable policies and procedures of this school district are 

implemented.  Students and staff are expected to report incidents of 

bullying/harassment to Teachers, School Adjustment Counselor, 

Principal or Nurse. {The School Resource Officer will be contacted 

by the Administration in cases of potential criminal charges}.  All 

reports of bullying/harassment, oral or written, may be made to any 

professional staff member or adult in a supervisory role. The recipient 

of any complaint is responsible for reporting said complaint to the 

Building Administrator.  Anonymous complaints will be reviewed 

but are inherently difficult to investigate and substantiate and may not 

be procedurally fair; as a result, no disciplinary action will be taken 

on anonymous complaints unless verified by clear and convincing 

evidence.  All other complaints will be reviewed based on a 

preponderance of evidence.  A student who knowingly makes a false 

accusation of bullying shall be subject to disciplinary action.   

Prompt, impartial, and thorough investigations of all reported 

bullying/harassment will be completed by the Principal, or designee 

and/or School Resource Officer. 

 

Investigations: 

1) Identification of problem, students and sites.   

2) Questioning and documentation of all parties involved    

      (witnesses, target, and perpetrator/aggressor statements). 

3) Preservation of physical evidence. 

4) Clear explanation of consequences for engaging in     

      bullying/harassment to all parties. 

5) Notification of parents / guardians of the targets and the   

      perpetrators/aggressors. 
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Administrative Action: 

1) Prompt, effective, and consistent response to reported incidents. 

2) Prompt investigation to prevent reoccurrence (complete 

investigation of all parties involved (see Administrator Protocol for 

Bullying / Harassment Form). 

3) Apply age-appropriated disciplinary measures that escalate with 

severity and reoccurrence of conduct (progressive disciplinary 

procedure as outlined in Consequences / Intervention Charts).  

4) Parental contact made to the parents of the targets and the 

perpetrators/aggressors. 

5) Appropriate support and counseling from the School Staff and the 

School Resource Officer for the target & perpetrator/aggressor as 

needed.  A clear explanation of consequences and direction toward 

reconciliation will be provided. 

6) Restore non-discriminatory environment for the target. 

7) Make appropriate law enforcement referrals/reports (assist target 

in reporting to law enforcement).  Criminal charges may be filed at 

the discretion of the School Resource Officer. 

 

Harassment/Discrimination: 

As a recipient of federal funds, the Swansea Public Schools are 

subject to the following federal regulations:  Title IX of the 

Education Amendments of 1972, and its implementing regulation at 

34 C.F.R. Part 106 (Title IX), which prohibit discrimination on the 

basis of gender; Title VI of the Civil Rights Acts of 1964, and  its 

implementing regulation at 34 C.F.R. Part 100 (Title VI), which 

prohibit discrimination on the basis of race, national origin and color; 

Section 504 of the Rehabilitation Act of 1973, and its implementing 

regulation at 34 C.F.R. Part 104 (Section 504), and Title II of the 

Americans with Disabilities Act of 1990, and its implementing 

regulation at 28 C.F.R. Part 35 (Title II), which prohibit 

discrimination on the basis of disability. 

 

Harassment/Sexual Harassment/Discrimination: 

These terms refer to unwelcome behavior of a physical, written, 

verbal, cyber, or electronic nature, including unwelcome sexual 

advances, requests for sexual favors, or physical conduct or gestures 

of a sexual nature which are either repeated or severe, and which 

create a hostile, humiliating, intimidating and offensive educational 

environment or workplace.  Harassment is a form of discrimination as 

outlined in the above regulations. 

 

School Responsibility  

(M.G.L. Chap. 76.: Section 5): This section provides the guarantee of 

non-discrimination ―in obtaining the advantages, privileges, and 

courses of study in a public school on account of race, color, sex, 

gender identity or expression, religion, national origin, or sexual 

orientation.‖  Severe or pervasive harassment unlawfully denies a 

student the ―advantages and privileges‖ of school, creating a hostile 

and offensive educational environment. 

When alleged harassment / discrimination has occurred directly 

relating to a student‘s disability, the Building Principal will notify the 

Special Education Director, Civil Rights Coordinator and Section 

504 Coordinator at (508) 675-7836 or by email at 
ewhite@swanseaschools.org, who will address the issue with the 

parties involved, when applicable, notify the parent / guardian of the 

findings. ref: Section 504 of The Rehabilitation Act of 1973 and Title 

II of the Americans With Disabilities Act of 1990. 

 

Investigation: 

1) Upon notice of possible harassment in the school(s), the 

[appropriate] Coordinator will meet with the complaining party and 

discuss the allegations. 

2) The Coordinator will take notes of the conversation to capture the 

allegations, and will have the complaining party confirm the 

allegations as accurately depicted in the notes. 

3) Within 24-48 hours, the Coordinator will meet with the alleged 

Perpetrator and present the allegations, allowing the perpetrator a 

chance to respond to the allegations.   

The Coordinator may interview other witnesses, review 

documentation or review disciplinary files as deemed necessary. 

4) Confidentiality rights will be maintained the extent possible under 

the circumstances, only informing those who need to know in order 

to complete a thorough investigation of the allegations. 

5) Retaliation against a person who reports bullying/harassment, 

provides information during an investigation, or witnesses or has 

reliable information about bullying/harassment shall be prohibited.  

Retaliation is a punishable offense. 

6) The Swansea School District will take necessary action to protect 

the complaining party during the investigation. 

 

Administrative Action: 

1) The Coordinator will provide a written report of findings, to all 

parties, including parents and administrators with authority to 

discipline.  Provide notice of outcome of investigation to all - 

including whether allegations were substantiated or not, and 

statement that appropriate action has been taken, if warranted. 

2) Swansea School District will follow-up with the complaining 

party or others to ensure that harassment has stopped.  District will 

take additional action reasonably calculated to stop harassment if it is 

continuing – steps will increase in severity or seriousness if previous 

steps are not effective. 

3) The Swansea School District is obligated to respond in a 

―prompt‖ manner. Timeframes are flexible depending on the scope 

and seriousness of the allegations. 

 

Definition Hazing: 

Any conduct or method of initiation into any student organization, 

whether on public or private property, which willfully or recklessly 

endangers the physical or mental health of any student or other 

person. Such conduct shall include any behavior or forced physical 

activity which is likely to affect the physical health or safety of any 

such student or person, or which subjects such student or person to 

extreme mental stress, including extended deprivation of sleep or rest 

or extended isolation.  

ref: Massachusetts General Law, Chapter 269, Section 17 

 
Duty to Report Hazing 

Any person who knew that another person is the victim of hazing as 

defined in M.G.L. Ch. 269, Sec. 17, and is at the scene of such crime, 

shall to the extent that such person can do so without danger or peril 

to himself or others, report such crime to an appropriate Law 

Enforcement Official or School Administrator as soon as reasonably 

practicable.  Whoever fails to report such crime is subject to criminal 

action by the appropriate Law Enforcement Agency. 

ref: Massachusetts General Law, Chapter 269, Section 1 

 

Swansea Public Schools Americans with Disabilities Act:  

The Swansea Public School District provides students with 

disabilities the same opportunity to succeed in school as they provide 

to students without disabilities.  All school programs are accessible to 

people with disabilities. Reasonable adaptations and modifications 

are made for instructional purposes and school facilities are 

accessible (as in making meetings and classes accessible for 

wheelchair use). 

BUS REGULATIONS 

All students are assigned buses and bus stops for the year in August 
according to the home address on file at school. Students will be 
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picked up and dropped off only at these stops.  Parents are 

responsible for making arrangements for children which would 

require transportation other than regularly assigned buses. Students 

will not be allowed to ride a bus other than the one assigned to them 

except in emergency situations.  

      

Approval may be granted by the Principal or designee in an 

emergency situation where a change in bus assignment is requested.  

The student must present a written request, signed by a parent or 

guardian, to the homeroom teacher in the morning.  This request will 

be forwarded to the office.  Students must pick up their bus pass at 

the main office prior to dismissal time.  The bus pass should be 

presented to the bus driver authorizing him/her to make this change.  

Students will not be allowed to ride a different bus without a bus 

pass. 

BUS RULES 

1. Be on time. 

2. While waiting for buses, pupils are to wait at designated pick-up 

points, keep off the road, and form a line for entering the bus.  

All School rules regarding behavior also apply at the bus stop. 

3. Enter and leave the bus in a single line and in a courteous and 

orderly manner. 

4. Be seated promptly without disturbing others and remain seated 

at all times. 

5. Keep head, arms, and hands inside the bus. 

6. Talk only in conversational tones.  Shouting, making loud 

noises, or using vulgar language are not allowed. 

7. Aisles are to be kept clear of lunch boxes, books, and musical 

instruments. 

8. Fooling and/or horseplay are not allowed.  Poor conduct 

distracts the driver and endangers the safety of all. 

9. Objects of any kind are not to be thrown either from or on the 

bus. 

10. When it is necessary to cross the road, cross in front of the bus 

and use extreme caution to be sure no traffic is approaching in 

either direction. 

11. Take only the bus designated for you by the school department.  

In other words, if you are scheduled for Bus 1 that is the only 

bus you are eligible to ride. 

12. The bus driver is in charge of the bus and s/he is responsible for 

the safety of all bus riders. Follow his/her instruction promptly 

and without question. 

13. Students are expected to help maintain the cleanliness of the 

bus.  No paper or other articles should be thrown on the floor.  

Food of any kind may not be eaten on the school bus. 

14. Should any student damage the bus, s/he is responsible for 

payment of damages. 

15. Cooperation on the part of all will make our school buses clean 

and safe for all riders. 

16. Do not open or close bus windows without permission of the 

driver. 

17. Report any accidents or unsatisfactory conditions to the bus 

driver and/or bus supervisor. 

18. Use of electronics without the permission of the building 

Principal is prohibited. 

19. Any student who fails to follow bus regulations or who 

endangers the safety of other pupils renders himself/herself 

liable for suspension of bus riding privileges.     

 

Bus Video 

Buses will be equipped with video equipment, which will be used 

by the Administration to address safety and behavioral issues that 

may occur. 

 

 

Student Returned to School  

Parents/guardians of students in grades K-5 must be present at the 

end of the school day to receive student(s) from their designated bus 

stop.  In the event that a parent/guardian is not present, the student(s) 

will be returned to their school at the end of the route. If 

circumstances do not allow for the student(s) to be returned to their 

school (i.e. principal unavailable), they will be returned to the 

Transportation Office at the School Administration Building.  

In the event that a parent/guardian is not present at the student‘s bus 

stop at the end of the school day and the student is returned to school, 

the following procedures and consequences will be instituted for 

incidents occurring during the same school year:  

First Incident: Parent is notified by the building administrator via 

phone call* and documented via e-mail or letter.  

Second Incident: Parent is notified by the building administrator via 

phone call* and documented via e-mail or letter noting the second 

incident. Notification will inform the parent/guardian that another 

occurrence will result in the loss of transportation in accordance with 

this policy.  

Third Incident: Parent is notified by the building administrator via 

phone call*. Loss of transportation for three (3) school days will be 

documented via e-mail or letter.  

Fourth Incident: Parent is notified by building administrator via 

phone call*. Loss of transportation for five (5) school days will be 

documented via e-mail or letter.  

* If a student is returned to the Transportation Office, the phone 

notification will be made by the Transportation Coordinator.  

Further incidence will result in a progressive manner of consequences 

(please refer to Swansea School Committee policy FILE: EE) 

 

CAFETERIA RULES AND REGULATIONS 

The school cafeteria must be maintained as a vital part of the school.  

In order to keep the cafeteria clean and at the same time provide a 

pleasant atmosphere for dining, the cooperation of students is 

required.  Students are expected to enter and exit the cafeteria in a 

controlled manner. When lunch time is finished, students should 

empty all trash into the trash receptacles provided. In our efforts to 

keep tables and floors clean, students are not allowed to leave the 

cafeteria until their table and surrounding floor area has been cleaned 

of any food dropped or spilled. Once the tables are clear of trash and 

unwanted food, students will be dismissed by the supervisors. 

Disrespect or insubordination of students toward cafeteria supervisors 

will not be tolerated.  Students are not allowed to leave the Cafeteria 

with food or drink. 

 

CELL PHONES / ELECTRONIC DEVICES 

Personal electronic device usage (video games, cell phone, iPad, 

iPod) of any kind is not permitted during school hours [including 

before school, at dismissal, or while riding the bus] or during after-

school activities. This includes, for example, sending or receiving 

text messages, making or receiving calls, picture taking, playing 

games.  Cell phones and other electronic devices are to be turned off 

and kept in student‘s back pack in classroom closets during school 

hours.  Violation of these rules will be addressed in a progressive 

form of discipline. 

1st offense — Student will be asked to put cell phone away and to 

ensure phone is set to silent. 

2nd offense — Cell phone will be taken away from student and placed 

in the possession of the Administration.  The student may retrieve the 

phone at the end of the school day.  The student will be issued a one 

(1) day detention.  Parent or guardian will be notified. 

3rd offense - Cell phone will be taken away from student and placed 

in the possession of the Administration.  Student‘s parent or guardian 

will be required to come to school to retrieve the phone.  The student 

will receive two (2) days detention. 
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4th offense — Cell phone will be taken away from student and placed 

in the possession of the Administration.  The student‘s parent or 

guardian will be required to come to school to retrieve the phone.  

The student will receive a one (1) day out-of-School Suspension 

(OSS). 

 

CHANGE OF ADDRESS 

In order to keep our records up-to-date, please inform the office if 

you change your address, telephone number, or cell phone number. 

 

CHILD ABUSE/NEGLECT 

Massachusetts General Law, M.G.L.  Chapter 119, Sec. 51A, 

identifies all school officials/employees as mandated reporters who 

are legally obligated to contact the Massachusetts Department of 

Children and Families  (DCF) if they suspect the neglect or abuse of a 

child under the age of eighteen.  
 

CLASS ASSIGNMENT 

The final class assignment is the decision of the Principal. Our goal is 

to develop successful class placements and to make sure each student 

is placed in the most supportive classroom that meets the student‘s 

needs.  The assignment of next year‘s classes is accomplished 

through grade level meetings with teachers, the principal, and other 

appropriate school personnel.  Many factors are considered, including 

individual needs and strengths, learning styles, academic levels, peer 

relationships, leadership qualities, behavioral factors and gender 

balance.  PARENTS ARE ASKED NOT TO REQUEST A SPECIFIC 

STUDENT PLACEMENT.   

 

COMPUTER/INTERNET USE AGREEMENT 

Please refer to the Swansea Public Schools K-12 

Computer/Internet Acceptable Use Policy posted on the district 

website under the Parents & Students tab. 

 

DISCIPLINE 

The Swansea School Committee expects students to respect and to 

obey the rules and regulations of the schools. Therefore, all 

disciplinary actions and procedures are directed toward serving 

educational ends. Those who enjoy the rights and privileges the 

School provides must also accept the responsibilities attendant to 

being a mature school member, including respect for and compliance 

with the rules stipulated in the Student Handbook. All students are 

expected to conform to reasonable standards of speech, conduct, and 

dress, and also to refrain from violating or impairing the rights of 

other students, school employees, or persons not employed by the 

school, and avoid conduct that deprives other students of a safe and 

orderly educational environment. All suspensions will be dealt with 

in accordance with Massachusetts General Laws 37H, 37H ½, 37H 

¾, Chapter 222 of the Acts of 2012, and all other relevant 

Massachusetts General Laws.  Parents are encouraged to bring any 

concerns to the immediate attention of the classroom teacher.  If the 

concern is not resolved at that level; the building principal should be 

contacted. 

It is expected that all pupils will: 

 1.  Show respect for the rights and property of others. 

 2.  Take care of all materials and equipment for which they are      

      responsible. 

 3.  Move safely and quietly in the building. 

 4.  Avoid unnecessary interruptions or disturbances in class           

      and throughout the school. 

 5.  Follow the instructions of staff and others to whom they           

      are responsible.  

 6. Do not bring to school any illegal drug or controlled              

substance, or any medication which has not been authorized            

through the standard practice involving use of medications in school. 

Should an illegal substance be brought to school, the disciplinary 

procedures for major infractions may be implemented. 

 

When boys and girls do not cooperate, teachers and other adults on 

the staff will remind students what is expected of them.  If the 

problem continues, the following steps may be necessary. 

 1.  A conference/meeting with the teacher and student. 

 2.  The teacher will contact home explaining the problem. 

 3.  A conference/meeting with the principal. 

 4.  A lunch/recess retention or Stop & Think session  

 5.  A conference with parents to address concerns. 

In most cases, the steps above should be useful in ending the 

discipline problem.  Repeated or serious poor behavior however, can 

lead to suspension from school. School staff members may use 

reasonable force if necessary to protect students, other persons, or 

themselves from an assault by a student. 

 

LUNCH DETENTION 

Lunch Detention may be assigned by Teachers or Administrators for 

minor offenses.  Consistent Lunch Detention referral may result in 

Office Detention at the discretion of the Administrator. Failure to 

appear at Lunch Detention will result in further progressive 

disciplinary action at the discretion of the administration. 

 

STOP AND THINK PROGRAM/ OFFICE DETENTION 

Children will be referred to the ―Stop & Think‖ Program by the 

principal or classroom teacher when all other attempts to correct the 

behavior problem have failed.  It will take place after school from 

3:00 PM – 3:55 PM at the school.   

Parents / guardians will be notified of the date and time as well as the 

reason for the referral by a phone call as well as by written 

notification. It will be the parent‘s responsibility to provide 

transportation home for the child on the day they will stay after 

school. 

 

STUDENT DISCIPLINARY PROCEDURE 

 

MAJOR INFRACTIONS 

The school administration will make parental contact and School 

Resource Officer involvement (when deemed necessary), provide a 

Due Process Hearing in order to suspend a student involved in but 

not limited to the following major infractions: 

1. Leaving school grounds without proper authorization. 

2. Insubordination or profanity 

3. Possession or use of any illegal substances or drug 

paraphernalia  (see Drug/Alcohol Policy) 

4. Fighting or assault on school grounds  

5. Possession or use of any object considered to be a weapon or 

dangerous (safety issues); Chapter 71, Section 37H MGL. 

6. Smoking or the possession of tobacco or tobacco-based 

products including lighters/matches in School or on School 

Grounds. 

7. Destruction, vandalism, or defacement of school property 

8. Threatening to bring a weapon to school or threatening to 

harm other students 

9. Inappropriate dress at the discretion of school administration 

10. Continual public displays of affection 

11. Taking another student‘s, teacher‘s or school property 

12. Students will be suspended for any involvement in teacher 

assault 

13. Truancy/skipping school/excessive tardiness 

14. Bullying or harassment (see attached Bullying Policy) 

15. Excessive mischief resulting in damage to school property, 

injury to others, disruption to safety, order or discipline of the 

school 
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16. Forgery of a school document 

17. Engaging in discriminatory acts or language based on the 

race, religion, ethnic background, gender, handicap or sexual 

orientation of any student, school personnel or visitor. 

18. Possession/distribution of any inappropriate electronic or 

printed materials. 

 

Progressive Disciplinary Action: 

1st offense –1 day O.S.S, parental contact, conference with School 

Resource Officer (SRO) if appropriate, re-entry meeting with 

student, parents and Principal. 

2nd offense – 3 days O.S.S., parental contact, conference with 

School Resource Officer (SRO) if appropriate, re-entry 

meeting with student, parents, Adjustment Counselor and 

Principal. 

3rd offense – 5-day O.S.S., parental contact, conference with 

School Resource Officer (SRO) if appropriate, re-entry 

meeting with student, parents, Adjustment Counselor and 

Principal. 

4th offense – 10 day out-of-school suspension, parental contact, 

conference with School Resource Officer (SRO) and written 

report by S.R.O. if appropriate, possible charges filed, re-entry 

meeting with student and parents, Adjustment Counselor and 

Principal.  

At the discretion of the school administration, all penalties for 

violating the major or minor disciplinary codes may be increased or 

decreased depending on the severity of the violation.  Major 

infraction violations may result in a loss of school privileges such 

as; field trips, school activities and assemblies, field day and 

recess.  Any offense to school order not mentioned in the 

Student/Parent Handbook is at the discretion of the school 

administration. 

 

DUE PROCESS PROCEDURES 

All students have rights given by due process.  The U.S. 

Constitution‘s 14th Amendment extends protection of due process at 

the state level.  Students are apprised of the rules, regulations and 

consequences of their behavior in the Student Handbook.  The 

Handbook is issued on or about the first day of school.   

A signed receipt of the Handbook remains on file in the Main Office 

for the school year. 

Referring to ―why‖ and ―how‖ laws are enforced, due process in a 

school setting is a procedure that takes place after an alleged 

violation to the Student Handbook occurs.  After investigating the 

incident, an Administrator informs the student of the allegations 

against him/her and the school‘s response in accordance with the 

Handbook.  At this informal hearing, the student also has the 

opportunity to respond.  In the case of a minor (1-3 days) or major 

(10-15 days) suspension from school, parents or guardians are 

notified.  Parents may request an appeal within three (3) days of the 

disciplinary notice. 

 

The school will provide the student and parent with: 

Suspension of up to ten (10) days: 

1. An oral or written notice of charges. 

2. An explanation of the evidence. 

3. An opportunity for student rebuttal prior to discipline. 

 

Suspension or expulsion longer than ten (10) days: 

4. An opportunity to defend charges. 

5. A written notice of charges. 

6. An opportunity for witnesses and testimony. 

7. Information regarding counsel. 

8. A prompt decision. 

 

MAJOR OFFENSES SUBJECT TO EXPULSION  

HEARING:    

Violations in the categories listed below are subject to possible 

expulsion from school by the Principal. This is mandated by Chapter 

71 of the Act of 1993, signed into law on June 18, 1993 (Section 

37H, 37H1/2, 37H 3/4, and Chapter 222 of the Acts of 2012). The 

student shall be provided with an opportunity for a hearing before the 

expulsion is final. 

1. ―Any student who is found on school premises or at school-

sponsored or school-related events in possession of a dangerous 

weapon, including, but not limited to a gun or a knife, or a 

controlled substance as defined in Chapter ninety-four C, 

including but not limited to marijuana, cocaine, and 

heroin.‖ [Using, in possession of, or distributing the above said 

materials.]  

2. ―Any student who assaults a principal, assistant principal,           

teacher, teacher‘s aide, or other educational staff on school        

premises or at a school-sponsored or school related event,           

including athletic games . . . ‖  

Procedures and Penalties: 

1. Notification to police.  

2. Immediate ten (10) day suspension from school.  

3. Notification to parents and/or guardians.  

4. Referred to the Principal for an expulsion hearing.  

5. Written notification to the student and parents concerning 

the offense and notification of the time and place of the 

hearing, in accordance with Chapter 71, Section 37H, 

37H1/2, 37H3/4, and Chapter 222 of the Acts of 2012 of 

the General Laws of Massachusetts. 

 

MINOR INFRACTIONS 

The disciplinary procedure will address the consequences for minor 

disciplinary infractions of school rules.  Minor infractions include but 

are not limited to: 

 Not prepared for class 

 Tardiness 

 Violation of dress code 

 Use of cell phones on bus and/or school property 

 Failure to complete homework 

 Oppositional Behavior 

 Disrespectful treatment towards staff and/or peers 

 Cheating/plagiarism 

 

1. Documentation: 

Teachers will maintain documentation of student violations of 

school rules. 

2. Parental Contact: 

If the student continues to commit the documented infraction, 

the teacher will contact the student‘s parent by phone, email or 

letter.  The teacher should keep records of parental conference. 

3. Teacher/Team/Parental Conferences: 

 If the student continues the unacceptable behavior, the teacher 

should schedule a detention.  If the behavior persists, the teacher 

should schedule an appointment to meet with the student‘s 

parent/guardian(s).  The appointment should be made at the 

convenience of both the teacher and the parent/guardian(s); an 

administrator or school counselor may be asked to be present. 

Should the student skip the assigned teacher detention, the 

administration will assign an Office Detention; and the student 

will also be required to make up the Teacher‘s Detention.  If the 

Office Detention is skipped, administration will make parental 

contact and one day of O.S.S. will be assigned.  The school will 

adhere to progressive disciplinary action. 
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Parents will be notified of the Office Detention assignment through a 

written detention notice, which the student is responsible for having 

signed by the parent and returned to the Principal.  Individual 

Teacher Detentions may be assigned by Classroom Teachers.  Parents 

will be notified 24 hours in advance by the individual Teacher before 

the detention. 

 

SPECIAL EDUCATION STUDENT DISCIPLINE 

The I.E.P. for every special education student will indicate whether 

the student can be expected to meet the regular discipline code, or 

if a modification is required.  If a modified discipline code is 

required, it will be written into the I.E.P. 

When it is known that the suspension(s) of a special education 

student will accumulate to ten (10) days in a school year, a review of 

the I.E.P. as provided in Section 333 of the C. 766 Regulations will 

be held to determine the appropriateness of the student placement or 

program.  If the TEAM concludes that the student‘s misconduct is 

related to the student‘s handicapped condition, is the result of an 

inappropriate special education placement, or is the result of an I.E.P. 

not fully implemented, the IEP will be modified to reflect a new 

program designed to better meet the student‘s needs.  Following 

parental approval, the student will be placed immediately in the new 

program. 

 If the TEAM concludes that the student‘s misconduct was not related 

to the student‘s handicapping condition, or the result of an 

inappropriate special education placement, and that the original I.E.P. 

was fully implemented: 

   a. An amendment to the I.E.P. will be developed and implemented  

to provide for the delivery of special education services to the student 

during the period of exclusion 

   b. The original I.E.P. will be modified to reflect a long-term plan 

(including discipline code expectations) designed to assure the 

student‘s continued attendance in an educational program. 

2.  If suspension will result in an exclusion of more than ten (10) days 

in a school year, immediate written notification of the suspension and 

request for approval of the alternative plan must be made to the 

Division of Special Education through the appropriate regional 

Educational Center, with copy to the student‘s parents.  

A copy of the alternative plan must be included, and the request for 

approval must demonstrate that: 

   a. The school has complied with the procedures required by       

       Goss v. Lopez and by the School Committee‘s Code of    

       Conduct, a copy of which is on file with the Department of   

       Elementary and Secondary Education 

   b. The school has considered less restrictive disciplinary 

       measures, including modifying the student I.E.P. to set out      

       specific methods of discipline 

   c. The disciplinary action is for a stated and limited number 

       of days 

   d. The action is necessary in light of the needs of the student 

       and other students in the school 

   e. The school administrators have conferred with appropriate      

       special education staff as to the  disciplinary action and have    

       met the requirements outlined in the above procedure 

The Division of Special Education will review all the information 

presented by the school officials and will approve or reject the 

alternative plan within five days of its receipt by the regional center. 

In the case of a long-term suspension or the exclusion of a student 

with special needs, division staff generally will approve an alternative 

program for the provisions of special education services as an interim 

placement only, based on limited duration and consistent with the 

goals and objectives of the student‘s I.E.P.  Home tutoring is viewed 

as a last resort of very limited duration to be used while an 

appropriate program is being determined.  The Department of 

Education will monitor records of suspension of special education 

students. 

 

DISCIPLINING STUDENTS NOT YET ELIGIBLE FOR 

SPECIAL EDUCATION SERVICES (34CFR 300.530)  

Special Education disciplinary rules also apply to some students who 

have not yet been found eligible for special education services.  If 

prior to the conduct in question the parent/guardian has put his/her 

concern that the student has a possible disability in writing to 

supervisory or administrative personnel, or the student‘s teacher or 

guidance counselor, if the teacher or other supervisory personnel, or 

if the student has been referred for an evaluation that has not yet been 

completed, these special rules apply.  The special education 

disciplinary rules do not apply if the parent has refused to consent to 

an evaluation or if the student has previously been found to be not 

eligible for special education. 

 

Disciplining of Students with 504’s - The code of conduct applies to 

students with and without disabilities; however, students on 504 

plans must have an equal opportunity to be successful with classroom 

rules and behavioral regulations.  Section 504 prohibits districts from 

disciplining students more severely than non-disabled students on the 

basis of disability.  The free and appropriate education (FAPE) 

requirement of Section 504 provides that appropriate procedures for 

discipline are designed to meet individual educational needs of 

students with disabilities.  Students with 504 plans may be excluded 

from their programs, as can students without disabilities.  If students 

are suspended or expelled, they are entitled to oral or written notice 

of charges and an appeal for the opportunity to tell their side.  

Expulsion or suspensions of ten (10) or more days are considered a 

change of placement and must follow the procedures designated by 

the American with Disabilities Act (ADA).  When students with 504 

plans are excluded from their program for more than ten (10) school 

days in the school year, it must be determined if the behavior was a 

result of the students‘ disability (manifestation determination).  If it is 

determined that the behavior was related to the disability, students 

may not be excluded from the current educational placement until a 

new plan is written.  The behavioral intervention services and 

modifications in the plan should address the behavior violation so 

that it does not recur.  If the student‘s misconduct is determined not 

related to his disability then the district may discipline in the same 

way as other students would be disciplined.  504 students do not have 

to be provided with a free and appropriate public education (FAPE) 

during expulsion or suspension for behavior not related to the 

disability.  Students currently engaged in drug or alcohol abuse are 

not protected under Section 504.  When the placement of students 

with disabilities is changed for disciplinary reasons, the students and 

parents are entitled to the procedural protections required by Section 

504 and the ADA.  (A school district may employ due process 

procedures that meet the requirements of IDEA to comply with the 

Section 504 and ADA requirements for procedural safeguards.)  

These protections include appropriate notice to parents or guardians, 

an opportunity for their examination of records, an impartial hearing 

with the participation of parents or guardian and an opportunity for 

their representation by counsel and a review procedure. Thus, if, after 

a re-evaluation of an initial placement decision, the parents disagree 

with the determination regarding the relationship of the behavior to 

the disability or with the subsequent placement proposal in those 

cases where the behavior is determined to be caused by the disability, 

they may request an impartial hearing. 

A school district is not prohibited from employing its normal, 

reasonable procedures short of a significant change in placement for 

dealing with 504 students who are endangering themselves or others. 

When students present an immediate threat to the safety of others, 

school officials may promptly adjust the placement or suspend the 
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students for up to ten (10) school days, in accordance with rules that 

are applied evenhandedly to all children. 

 

DRESS CODE  

A well-groomed appearance should be a matter of personal 

responsibility.  Proper dress by students in school helps to create 

good attitudes, atmosphere, and impressions.  School attire should be 

neat, clean and appropriate.  Since the home provides the funds, the 

guidance and the upkeep of the students‘ clothing, it is the 

responsibility of the parents to see that grooming and dress reflect 

modesty that is expected in school. Students‘ dress should not 

interfere with, or be disruptive, to the educational process.  Students 

will be asked to change clothing deemed inappropriate. 

Specific Restrictions: 

- No headwear allowed for males & females, including hats and    

     bandanas. 

- Tank top shirts are not allowed (males); shoulder straps must be 

     a minimum width of three (3) fingers on female shirt/tank tops. 

- Bare midriffs or chests (males & females). 

- No Flip-flops, beach sandals, footwear without backs or athletic 

    sandals.  

- Chains of any type 

- Length of skirts and shorts should be below an extended arm       

-  and fingers. 

- Pants must be worn in a manner which is not offensive to others. 

- Clothing with offensive words/messages, weapons or displaying 

    drugs, alcohol or tobacco products. 

- Pajamas / slippers are not allowed in school. 

- Leggings without a skirt, shorts, or an appropriate length shirt 

over them are not allowed.  The length of the shorts/skirts must 

be in compliance with the dress code. 

 

EMERGENCY FORMS 

Emergency forms serve a very important role in everyday school 

problem solving.  Please fill them out completely and accurately and 

return them to school promptly.  Parents should call the school 

whenever any information changes on the accident/illness form or to 

update the school when legal situations arise or changes in daycare.  

 

FIELD TRIPS 

A signed permission slip is required for any school sponsored field 

trip. Student eligibility to participate in field trips will be determined 

by the building principal and classroom teachers.  Any student 

receiving multiple disciplinary infractions will not be allowed to 

attend field trips. Students are supervised on these trips, and parent 

chaperones may be requested.   

 

Anyone chaperoning children must have completed a CORI check 

and a fingerprint-based background check.  If more parents that meet 

the criteria wish to chaperone than needed, a lottery will be held.  

Siblings and / or other children may not accompany a chaperone on a 

field trip.  

 

All school field trips are ―Nut-Free‖.  Students purchasing a school 

lunch will be offered a ―Nut- Free‖ alternative lunch such as a turkey 

sandwich.  If you are packing a lunch for your child it cannot contain 

any peanut or nut products.  This will ensure the safety of our 

students as well as the students from other schools who will be at the 

same facility. 

 

EVACUATION /LOCK DOWN / FIRE DRILLS  

Fire drills and lock down procedures are held regularly, often 

unannounced, during the school year.  Drills are required by law and 

they serve a very serious purpose.  Should everyone have to leave the 

school for any emergency, it is important that the building be cleared 

quickly and orderly to avoid injury.  All drills should be taken 

seriously.   

 

FIREWORKS/FIREARMS OR REPLICAS 

Fireworks and firearms or replicas are extremely dangerous and 

possession of them is a violation of Massachusetts Law.  They are 

never to be brought to school.  All offenders will be suspended from 

school.  The Office of the Superintendent of Schools and the Swansea 

Police will be notified. 

 

GRADE PLACEMENT - PROMOTION & RETENTION 

The grade placement of students is based upon the mastery of the 

academic skills at each grade level in each subject area. The final 

decision for promotion or retention of a student is the responsibility 

of the principal after consultation with appropriate members of the 

staff.  The building administrator will consider teacher reports, 

reports of support personnel, student records, medical/psychological 

data, state and national testing, attendance and their own observations 

as appropriate. 
 

HEARING / VISION TESTS 

In an effort to discover and correct any vision and / or hearing 

difficulties vision and hearing tests are given to all students in the 

Swansea Public Schools.  Parents will be notified concerning the 

results of these examinations. 
 

HOME PARTIES 

Students who are celebrating birthdays at home or having parties are 

allowed to distribute invitations in school only if they have an 

invitation for all class members or all girls or all boys. Healthy 

birthday treats may be brought to share with the class with prior 

approval from the teacher.  No treats with nuts or nut bi-products 

are allowed in school. 
 

HOMEWORK POLICY 

Homework may be used for practice, reinforcement and 

preparation / review for tests.  The guidelines as to the amount of 

homework students can expect are: 

Grade 3 - approximately 30 minutes per night  

Grade 4 - approximately 40 minutes per night  

Grade 5 - approximately 50 minutes per night  

 

 The purpose of homework may also include: 

       A.  Make-up assignments due to illness/vacations. 

       B.  Completion of work not finished in school. 

       C.  Corrections in each subject area. 

       D.  Intervention strategies as needed. 

Time guidelines for the assignment of homework may be increased 

by classroom teachers with the approval of the building principal. 
 

IN-SERVICE DAYS 

In-service days are scheduled days for faculty professional 

development.  Dates will be noted in the school calendar.  There will 

be no school for students on these days. 

 

LAVATORIES 

The custodians work hard to keep the lavatories clean and well 

supplied. The lavatories are not places to visit, hide, eat, yell or 

misbehave.  It is expected that students will take advantage of any 

regularly scheduled lavatory breaks planned by their teacher. 

Any damage, waste, or vandalism in the lavatories will be reported to 

parents.  The cost of any damage may also be reported along with a 

request for payment. If a teacher has concerns about the pattern of 

usage by a student those concerns should be voiced to the nurse, the 
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parent, or the school administrator so that efforts can be made to 

resolve any problem. 

 

LEAVING SCHOOL GROUNDS 

Students are not allowed to leave school grounds during school hours 

unless the principal/teacher has granted permission. Parents/ 

guardians requesting to dismiss a student must go through proper 

dismissal procedures. Students may not leave the playground area to 

talk to anyone unless the teacher on duty gives permission. No 

student will be dismissed from the playground. Parents/ guardians 

must go through the office for permission to take a child from school.  

 

LIBRARY BOOKS 

We have a large selection of books for our students to take out for 

reports and entertainment.  Students are given between one and two 

weeks before the books are due.   Students losing or damaging library 

books assume full responsibility for replacement of said book. 

 

LOST AND FOUND 

Lost and found articles will be located in a central location near the 

entrance to the building each morning.  Articles not claimed in (20) 

school days will be disposed of. Students are asked to write their 

name on tags of clothing and inside of lunch boxes to avoid 

confusion and allow for easy return of lost articles.  

 

LUNCH PROGRAM 

The School Lunch Program serves meals each school day. A copy of 

the lunch menu is distributed to all students monthly and posted on 

the school website www.swanseaschools.org.  

Charging is a privilege that should not be used more than three 

occasions per school year.  Payment for charged meals is due the 

following school day.  Payment for charged meals can be made 

electronically or sent to school in an envelope clearly marked 

CHARGE PAYMENT with your child‘s name on it so that proper 

credit is given. 

Free and reduced price meal applications are distributed at the 

beginning of each school year and should be returned directly to the 

school office.  Free and reduced price meal applications must be 

approved by October 1st for benefits to continue.  Applications are 

accepted anytime throughout the school year should household 

financial situations change.  They are available at each school.   

All information on the application is kept confidential and used only 

to determine eligibility for school meals, unless the waiver form to 

share information is signed and submitted. 
 

MEDICATION 

If it is necessary for any student to take any form of medication at 

school, a special form with details required by the nurse must be 

completed by parent / guardian and sent to school along with the 

medicine in the original labeled container. If the proper procedure is 

not followed, the medication may not be given or taken. At no time, 

will a student take any kind of medication on his / her own.  All 

medications will be kept in the office or health area and dispensed 

from that area only. 

 

NARCOTICS, ALCOHOLIC BEVERAGES, AND 

STIMULANT AND SYNTHETIC DRUGS 

A student shall not possess, use, transmit, or be under the influence of 

any narcotic drug, marijuana, controlled substance, stimulant and/or 

synthetic drug or alcoholic beverage while on school grounds, on a 

school bus or any school-related activity or event.  Violations of this 

regulation will result in severe consequences. 
 

 

 

SUBSTANCE ABUSE 

The use, possession, or sale of illegal drugs or alcohol will not be 

permitted as it undermines the educational process and is harmful to 

the individual.  This applies to students attending any school 

supported activity or event on or off school grounds. 

 

PARENTAL INVOLVEMENT 

Parents are encouraged to become active participants in their 

children‘s education through membership in the parent-teacher 

organization, School Council and through communication and 

cooperation with the staff.  All volunteers MUST have a current 

CORI check and a national fingerprint-based background check on 

file at the Administration Building. Information regarding 

scheduling an appointment for finger printing and CORI checks 

can be found on our district website. 

 

PLAYGROUND REGULATIONS 

Recess provides the opportunity to socialize with other children, to 

exercise, and to release energy.  Basic rules of safety, courtesy, and 

fairness apply to playground behavior as well as throughout the rest 

of the school program. 

 1.   Students should play safely in designated areas and share         

       any playground equipment with others. 

 2.   Students are not to throw rocks, snowballs, sticks, or other      

       items that might cause injury or damage to property.               

 3.   All games and activities are to stop promptly when the bell 

rings. Students are to proceed immediately to the lineup area. 

4.    Students never leave the play area to go for a ball, or for any   

other reason, without permission from the teacher.  

 5.   Students should report any problem immediately to the           

teacher(s) on duty. 
 

 RECORDS 

Authorized school personnel of the school to which a student seeks 

or intends to transfer may not have access to such student‘s records 

without the consent of the eligible student or parent. Records are 

normally transferred through the mail.  Parents are provided with a 

transfer slip that should insure admission to the new school until the 

remaining documentation is received. 

 

REGISTRATION / WITHDRAWALS 

All students must meet the residency age, immunization, and 

academic requirements to enter school.  Persons who knowingly 

falsify registration information are in violation of the law and are 

subject to prosecution.  Any student withdrawing from school must 

be withdrawn by a parent / guardian through the school office.  

Please notify the school in advance so that the necessary records and 

transfer materials can be prepared efficiently.  Parents are required to 

produce a telephone bill for their place of residence and/or a 

notarized letter establishing residence in Swansea. 

With few exceptions, no individuals or organizations but the parent, 

student, or school personnel working directly with the student are 

allowed access to information in the student record without specific, 

informed, written consent of the parent or student. 

 

REINSTATEMENT MEETINGS 

The School Administration may require reinstatement meetings for 

those students who have been suspended from school and their 

parents.  The School Administration is responsible for the scheduling 

of such meetings.  Students may be denied re-admission if parents fail 

to attend the reinstatement meeting. 

 

REPORT CARDS 

Report Cards are distributed three times a year on the dates 

established on the school calendar.  
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Students will bring the report card home and will be required to 

return the envelope to school with a parent/guardian signature. 
 

RESTRAINT OF STUDENTS 

The Swansea Public Schools has a hands-off policy with students.  

No student will be physically restrained in any way unless the 

student‘s behavior poses a threat of imminent, serious physical harm 

to self and/or others. 

Policy:  Every school has staff members that are trained in restraint 

procedures.  The Swansea School Committee has adopted a student 

restraint policy that ensures that students are free from the 

unreasonable use of restraint.  Physical restraint will only be used in 

emergency situations, after other less intrusive alternatives have 

failed or been deemed inappropriate, and with extreme caution.  This 

full restraint policy is available in the Superintendent‘s office. 

Reporting:  The staff member who administers the restraint will 

inform the Principal or his/her designee verbally as soon as possible, 

and in writing no later than the next school working day.  The 

student‘s parent / guardian will be informed verbally as soon as 

possible and by written report postmarked no later than three (3) 

working days following the restraint. 

 

SCHOOL COUNSELORS 

Elementary school counselors are available to assist families and 

children address issues impacting their education associated with 

family functioning, social and emotional growth, and development of 

children on a short term basis.  Outside counseling services will be 

recommended for issues requiring extended or intensive intervention. 

You can reach a school counselor by calling the school office.  Leave 

your phone number and your call will be returned. 

 

SCHOOL INSURANCE 

School insurance may be offered yearly through the school 

department.  Please carefully read the information sent home at the 

start of each school year explaining insurance coverage. 

School insurance will pay only for costs which your family‘s regular 

insurance may not cover.  Since families have different kinds of 

insurance plans of their own, the school policy should be clearly 

understood before you decide to purchase it or not. 

 

SCHOOL NURSE 

The school nurses send information to parents throughout the year 

notifying them of information needed or upcoming changes. Please 

be sure to return any information requested by the nurses in order to 

update our records as needed. Please be sure if there are changes or 

updates to your child‘s medical history that you bring this to the 

nurse‘s attention as soon as possible.  
 

SCHOOL PICTURES 

Students will be given the opportunity to have individual and group 

pictures taken during the school year.  Parents will be notified before 

the photographer is scheduled at school.  Parents must notify the 

school in writing if you do not want your child to have a picture 

taken. 
 

SCHOOL PROPERTY 

Each student is responsible for the condition of all textbooks, 

materials and equipment issued by the school.  At the close of the 

school year, all books and materials are to be returned in reasonable 

condition, or payment for loss or damage must be met. Our school 

buildings and equipment cost all taxpayers money.  Students who 

damage or destroy school property will be required to pay for the loss 

or damage.  If students deliberately destroy school property, 

punishment, including suspension from school, may be necessary. If 

accidental damage should occur to textbooks or materials assigned to 

your child, please report it to the teacher or to the office immediately. 

 

SCHOOL SECURITY & PUPIL SAFETY - PARENTAL 

CUSTODY CONCERNS STUDENT DISMISSAL 

PRECAUTIONS 

There are specific protocols relative to student security that may vary 

from building to building.  However, general guidelines are in place 

at all schools to protect your children.  Parents and student should be 

aware that: 

1.  Volunteers who would like to participate in classroom activities 

where the teacher is present must complete a CORI check at least 

once every three years.  Volunteers who may have direct and 

unmonitored contact with children must complete the national 

fingerprint-based criminal background check in addition to a CORI.  

2. All visitors to the school must report to the office upon arrival to 

receive a visitor‘s badge.  A valid, government-issued picture ID (ex. 

driver‘s license) is required. At the completion of the visit, visitors 

must return the badge to the main office prior to leaving the building. 

3. No parent or adult should attempt to remove a child from the 

school grounds without getting specific authorization from the 

principal or designee in the office.  No teacher has the authority to 

release a student without approval. 

4.  No unauthorized personnel will be allowed to remove a child from 

the school. 

5. Requests for change in a bus stop or to authorize someone         

other than the parent or guardian to pick up a child should be made in 

writing.   

6. Copies of any legal restrictions or custody that authorize or       

prohibit parental interaction or removal from school must be on file 

at the school to provide guidance when decisions must be made. 

7. Parents should advise the school administration promptly,       

preferably in person and in writing, of any changes affecting release 

of students. 

8. All outside doors are kept locked.  No unauthorized person should 

use any entrance other than the designated doors unless specifically 

authorized to do so by the school administrator or his or her designee. 
 

SEX EDUCATION 

Section 32A.  Every city, town, regional school district or vocational 

school district implementing or maintaining curriculum which 

primarily involves human sexual education or human sexuality issues 

shall adopt a policy ensuring parental / guardian notification.  Such 

policy shall afford parents or guardians the flexibility to exempt their 

children from any portion of said curriculum through the written 

notification to the school principal.  No child so exempted shall be 

penalized by reason of such exemption.  To the extent practicable 

program instruction materials for said curriculum shall be made 

reasonably accessible to parents, guardians, educators, school 

administrators and others for inspection and review. 

 

SEXUAL HARASSMENT/DISCRIMINATION 

POLICY (M.G.L. Chap. 76: Section 5):    
Definition – Harassment is defined as conduct that:   

1. Unreasonably interferes with an individual‘s work or 

         educational performance 

2. Creates an intimidating, hostile or offensive work or  

educational environment 

This policy on harassment goes beyond the issues of gender and 

sexual harassment to include race, religion, national origin, ethnic 

background, sexual preference, color, age and disability. 

Such behaviors may include verbal comments; subtle pressure for 

sexual activity, pinching, petting and other forms of unwanted 

touching as well as more severe manifestations such as sexual assault, 

rape, or attempted rape. 
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Students are protected from sexual harassment by Title VII of the 

Civil Rights Act of 1964.  All complaints of sexual harassment 

involving either staff to student or involving adults are to be brought 

to the attention of the school principal or appropriate administrative 

supervisor immediately. 
 

Procedures: 

Procedures for dealing with sexual harassment (student to student, 

adult to student, student to adult) 

All complaints regarding sexual harassment should be referred to the 

principal.  The person making such a complaint has the option of 

including any other personnel in addition to the administration at 

his/her discretion. 

On the first complaint the administrator will assist the victim in 

communicating to the harasser, in writing or verbally, a description of 

the harassing behavior, how the behavior made the victim feel, noting 

any consequences to school performance, and a request to stop 

harassment.  The administrator will be present when such 

communication is made and should record the date, time and 

substance of said communication for later reference.  Peer mediation 

may be used as a means of solving the harassment if agreed by both 

parties. 

If the victim so chooses, the communication to the harasser may be 

made by the administration alone.  Care will be taken not to place the 

total onus for this communication on the victim.  In either instance 

the administrator will inform the alleged harasser of the disciplinary 

consequences.  Punishment may be suspension of up to ten (10) days 

for severe harassment cases. 

Note: When sexual harassment is more than verbal, involving serious 

sexual behavior or when the victim brings a second complaint, a 

more formal investigation will be carried out.   

This investigation will be made by the principal or her/her designee 

(assistant principal) to determine if disciplinary action is warranted.  

This investigation, in which witnesses and additional evidence is 

gathered, will be conducted while maintaining confidentially and 

without violating the due process rights of the accused.     

If the principal or designee finds sufficient cause the harasser may: 

1.  Be suspended from school for up to ten (10) days 

2.  May be excluded from school for a period of time longer than 

     ten (10) days 

3.  Police may be informed of the harassment as outlined in the      

     school discipline code for major infractions. 

 

The Title IX/Chapter 622 Coordinator for our school district is Mr. 

John Robidoux. 

 

PLEASE NOTE: Any district-wide harassment policy may supercede 

the aforementioned policy and proceedings upon approval of the 

Swansea School Committee.  A copy of any updated policy will be 

provided to all faculty and students in a timely manner. 

 

STUDENT RIGHTS 

The Massachusetts Student Advisory Council has put forth legislation 

summarized from Section 82-85 as follows: The rights of students to 

freedom of expression in public schools shall not be abridged.  

Freedom of expression includes: (a) expressing views through speech 

and symbols, (b) writing, publishing and disseminating their views, 

(c) assembling peaceably on school property.  

 

STUDENT SERVICES 

Special Education Federal and State law provides certain rights to 

parents for the education of children who have a disability and 

qualify for special education.  The purpose of this law is to identify 

and evaluate any child who may have a special educational need in 

order that an appropriate educational program may be designed and 

implemented.  If you suspect that your child has a disability 

consisting of developmental delay, or an intellectual, sensory, 

neurological, emotional, communication, physical, specific learning 

or health impairment or combination thereof, and s/he is unable to 

progress effectively in regular education, and s/he requires special 

education services in order to develop successfully his/her individual 

educational potential, please call your child‘s principal. 
If you would like a copy of the parent‘s rights brochure, which is 

designed to assist you in understanding the procedural rights of a 

parent and child in the special education process, please call (508) 

675-7836 and one will be mailed to you.  If your child already 

receives special education services, or accommodations under 

Section 504 of the Rehabilitation Act, you already received your copy 

of rights.  If you need an additional copy, please do not hesitate to 

call (508) 675-7836, and speak to the Director of Student Services/ 

Section 504 Coordinator. More information on these laws is available 

through the Student Services Office at 508-675-7836. 

 

SPECIAL EDUCATION REFERRAL PROCESS 

It is the policy of the Swansea Public Schools that pre-referral 

screening and utilization of the teacher referral team precede any 

Special Education Referral.  

 

SUBSTITUTE TEACHERS 

Substitute teachers are to be treated with the same respect afforded 

regular teachers.  Students referred to the office by substitute teachers 

will be dealt with in the same manner as appointed classroom 

teachers. 

 

SUSPENSION 

Length of suspension will be determined by school authorities and 

will reflect the offense committed.  Parents or guardian will be 

notified in writing of the action taken and will have complete custody 

and jurisdiction of their child during the suspension.  A suspended 

student may not loiter or appear on school property or at any school 

sponsored activity at or away from the school.  He or she will be 

permitted to make up all work and tests missed with credit.  It is the 

student‘s responsibility to make arrangements with individual 

teachers to do so.  A student will be readmitted to school after parents 

and administration agree upon a satisfactory solution to his conduct.  

A student may be suspended for up to ten days for each offense.  It is 

the school‘s administrative policy that suspension be used only as a 

last resort or due to violation of the school‘s disciplinary code. 

Students may be suspended for the following offenses: 

 1.  Leaving school grounds without proper authorization. 

 2.  Disrespect, insubordination, or profanity directed towards         

       any school personnel. 

 3.  Possession or use of any illegal substance or material              
      (Refer to Drug/Alcohol Policy.) 

4. Fighting or assault on school grounds. 

 5.  Possession or use of anything that is or could be considered      

      to be a weapon. 

 6.  Smoking in the building or on school grounds. 

 7.  Destruction, vandalism, or defacing school property. 

8.  Students will be suspended for any involvement in  

      teacher assault.                                                               

 9.  Bullying/ Harassment/ Threatening of any type. 

10. Behavior, at the discretion of the Principal, deemed to disrupt 

      safety, order or discipline of the school. 
 

TELEPHONE / CELL PHONE 

All schools have limited telephone lines.  They are used by many 

people for school business during the day.  In case of real need or 

emergency, students may request permission to use the phone or to 

have someone in the office make a call for them.  Parents/guardians 
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should not call their child during the school day; the main office will 

take messages.  Students are not allowed to use cell phones in 

school or on school buses. 

 

TEXTBOOKS 

Should students not take care of or loose books, written notification 

will be sent home by the principal requiring parents to pay toward the 

cost of replacing any book that can no longer be used.  

 

TOBACCO / TOBACCO PRODUCTS 

Massachusetts State Law strictly prohibits the use of tobacco or 

tobacco products by students and adults in school or on school 

grounds.  Students caught smoking will be subject to disciplinary 

actions. 

Student smoking includes the possession of cigarettes. Any student 

caught with tobacco product in school will have it confiscated, and 

the appropriate consequences issued. In addition, electronic 

cigarettes, hookah pens, vaping devices, tetrahydrocannabinol 

(THC) in any form, or the use of any other smoke/vapor 

consuming paraphernalia by any person will not be permitted in 

school or anywhere on the school campus, on buses transporting 

students, or at any school-sponsored event. Included in the 

definition of smoking are any students found attempting to light a 

cigarette, cigar, or pipe, or in possession of a lit cigarette, cigar, 

pipe, vaping device or any students exhaling smoke/chemical 

vapor. Students found in violation of the smoking policy may be 

subject to suspension. Cigarette lighters, matches or any device to 

light a fire are also prohibited from school grounds. Any student 

caught with any one of these devices will have it confiscated. 

The Swansea School Committee is dedicated to providing a 

healthy, safe and productive learning environment for its students, 

staff and visitors to its facilities. The use of tobacco has a direct 

link to numerous health problems. Tobacco prevention and 

education play a critical role in establishing lifelong positive health 

habits for its students. The purpose of this policy is to comply with 

the requirements of Massachusetts General Law, Chapter 71, 

Section 37H – the Massachusetts Education reform Act of June 4, 

1993 (see Appendices, Section VI). 

It is the intention of this School Committee to prohibit the use of 

or distribution of tobacco products within school buildings, on 

school grounds, on school buses or school vehicles, and at all 

school-sponsored functions in order to improve the health of 

students and all personnel. 

It is the policy of this School Committee to fully implement the 

tobacco-free law on the premise that tobacco prevention and 

education coupled with enforcement is the most effective way to 

comply with the law. 

It is the intention of the Swansea School Committee to create and 

maintain a healthy school environment, including equitable 

enforcement of a tobacco-free schools policy as well as 

consequences for students, staff and visitors. The responsibility for 

adhering to this policy lies with all individuals on the school 
premises. Any conflict should be brought to the attention of the 

appropriate supervisor for the purpose of resolution. 

 

TRANSFER POLICY: K-5 INTRA-DISTRICT   

 A student who has relocated across the established district lines prior 

to December 1st will be required to transfer to their new district 

school (Hoyle to Gardner or Luther to Brown).  A student who relocates 

December 1st or after will be allowed to complete the school year in 

their original school.  Parents have the option of transferring their 

child to their new school if the relocation occurs after December 1.  A 

parent who chooses to have their child remain in their original school 

for the remainder of the school year must provide transportation to 

and from school for their child.  If a family has more than one student 

at the K-5 level, each student must either transfer to their new district 

or remain at their current school. Regardless of whether or not a 

parent chooses to transfer after December 1, each student will attend 

their appropriate district school to begin the following school year. 

 

UNANNOUNCED VISITORS 

Unannounced visitors create a hardship on both teachers and pupils.  

Parents are always welcome to make an appointment to see a Teacher 

or the Principal.  All visitors are required to sign in at the Main 

Office and receive their respective visitor passes. 

 

VALUABLES IN SCHOOL 

Students are responsible for their own possessions.  Things of value 

should not be brought to school since they might be lost, damaged, or 

taken.  Students should not leave valuables or money in desks or 

unattended.  Students are not to trade, buy or sell items to each other 

in Smoking or other use of tobacco in school or on school grounds is 

considered to be a major offense. 

school. Any trading or exchanges of belongings may lead to 

disciplinary action. 

 

WALKING STUDENTS 

All students who walk to school must have written permission from 

their parents on file at the main office. 

 

WEAPONS 

Any student bringing a weapon or any object that could be 

considered to be a weapon to school will be suspended from school 

for the maximum amount of days allowed by law.  We will also 

consider permanent expulsion of students who bring weapons on 

school property or who intentionally intimidate other students with a 

weapon. 

 

DISTRICT WELLNESS POLICY 

Whereas, children need access to healthful foods and opportunities to 

be physically active in order to grow, learn and thrive, and good 

health fosters school attendance and education, the Swansea School 

Department is committed to providing school environments that 

promote and protect children‘s health, well-bing and ability to learn 

by supporting healthy eating and physical activity. 

 

DISTRICT-WIDE SWANSEA SCHOOL HEALTH 

SERVICES  

Please read this communication and keep it handy so you can refer 

to it should the need arise. 

 

Medication:   

1. No ―over the counter‖ medications will be given at school 

unless a doctor‘s order is obtained. 

2. All medication must be kept in the Nurse‘s Office. 

3. Only medication ordered by your doctor will be given. 

4. Long Term Prescription Drugs will be dispensed only by a 

school nurse. Return the parent‘s consent form and the doctor‘s 

written order form in order for the medication to be given. 

5. Short Term Prescription Drugs (for example antibiotics) need 

only parent‘s written permission and medication in the Original 

Prescription container.  

6. All Medication must be in the original prescription 

container or it will not be given. 

7. Some pharmacies will provide an extra container for school use 

upon request. 

8. Parents/Guardians must bring the medication to the nurse – 

medication is not to be brought in by the students. 
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Reporting Illness: 

If your child is ill with a contagious disease, notify your nurse. 

Strep Infections, Conjunctivitis and a Diagnosis of Chickenpox:  

require a doctor‘s note to return to school. 

If your child has a problem with head lice at home please be sure to 

notify the school nurse.  This information is kept confidential.  

 

Fever: 

If your child has a fever of 100 degrees or higher, he/she MUST 

remain at home until the child is fever-free for a period of 24 

hours without the use of Tylenol or Motrin. 

 

Immunizations: 

If your child receives any type of immunization booster, make 

certain the nurse is notified in writing with a note specifying date 

and type of immunization signed by the doctor. 

 

Health Programs and Mandated Screenings: 

1. Vision and Hearing Screening will be done in all grades.  If 

your child fails either of these screenings, you will receive a 

notice and a doctor‘s form. Please return the doctor‘s form 

when your child has been examined. 

2. Growth Screening: Your child‘s height and weight will be 

measured each year. BMI will be calculated from the student‘s 

height and weight in Grades 1, 4, 7 and 10. The results are kept 

confidential in each student‘s health record.  This information 

will not be sent home unless it is requested by the parents. 

3. Postural Screening – Grades 5 –9. The nurse and/or physical 

education teacher will view your child‘s back for any curvature 

of the spine. Parents will be notified if their child should see a 

physician.  Parents can choose to have the school doctor see 

the child or their own doctor. If you choose to have your own 

physician see the child, please return the completed doctor‘s 

form to the nurse. 

4. SBIRT (Screening, Brief intervention, and Referral to 

Treatment). The nurse will ask questions that may identify high 

risk behavior surrounding substance use in Grades 7 and 9. 

5. Physical Exams must be completed within one year prior to 

entrance into school or within 30 days after school entry. 

Thereafter, students must have a physical exam in grades Pre 

K, K, 3, 6 and 9. 

a. Transfer students must have had a physical within the 

year of transfer. 

b. School physicals will be scheduled two times a year, fall 

and spring. 

 

*** School Health Policy for Exclusion from School due to 

incomplete immunization for Medical and Religious Reasons:  

If a student who is not fully immunized is exposed to a diagnosed 

case of a Vaccine Preventable Disease, he/she will be excluded 

from school according to the Massachusetts Department of Public 

Health Regulations. The most common diseases include, but are 

not limited to the following: Measles, Mumps, Rubella, 

Chickenpox and Pertussis. As soon as a physician confirms the 

diagnosis, the parent will be notified. Specifics regarding the time 

of exclusion vary with each illness and will be explained when 

pertinent. 

 

School Health Records 

Please be advised as of the 2007 school year all student health 

records will be distributed to all seniors at the end of the school 

year. Please be advised there will no longer be copies available 

at the school after graduation. 

 

Revised: November 2003, January 2008, February 2009, Jan 2015, 

Jan 2017, Jan 2018 

Evaluated: January 2004, May 2004, January 2008, February 

2009, May 2010, Dec 2012, June 2013, November 2013, Jan 2016. 

 

Emergency Medications/Standing Orders: 

In the event of an emergency the nurse can administer the 

following medications: 

 Benadryl may be given for a mild allergic reaction. 

 Epinephrine (Epipen) may be given for an unexpected 

allergic reaction. (This order is not meant to replace the 

physician‘s order that is required for those students with 

a known allergy to foods or insect bites).  

 Naloxone (Narcan) can be administered for an individual 

experiencing a life threatening opiate overdose in a 

school setting.  

Notice to parents regarding Religious Exemptions: 

The State of Massachusetts has notified us of a change with the 

Policy for Religious Exemptions regarding a child immunization 

status.  If you have this Religious Exemption on your child‘s 

health record, please note that effective with the 2018-19 school 

year any child that has a Religious Exemption must renew their 

status annually.  An annual renewal means that parents/guardians 

must write and sign a new religious exemption.  All religious 

exemptions should be dated by the signing parent/guardian to 

allow for monitoring of annual renewals each school year.  Annual 

renewal of exemptions should occur at the start of each school 

year. 

 

  


